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Using the Mileage Guide
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: Kyle % v ;
Ta: Dallas X In Texas, several different cltles may have the same
name. Any one of these cities can be identified by
To: kyle TX (» specifying the county in which it is located.
To: TX (» You can either
X = enter the first three letters of the city name
TX = ar
T = enter both the city and county name.
TX =
TX = Example

This edition of the quide contains five different
cities named Lakeside located in Archer, Colorado,
Galveston, San Patricio and Tarrant counties.
Calculate I Reset ]
First method
Enter "Lakeside” {or at least the first three letters
of the name) and your other destinations, then
click "Calculate”. A new page will offer a list of
cities. Select the one you want and click
"Continue". The result page will display mileage
and reimbursement.
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From To Mileage

KYLE, TX DALLAS, TX 215.1 ;
DALLAS, TX KYLE, TX 215.1

Total Mileage 430.2

Rate
Reimbursement
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1. Enter:
From: Kyle.

To: whatever the
city name is.

To: Kyle (return
trip).

2. Adjust the
mileage rate to .60

3. Then click
Calculate.

The travel charge
will be displayed for
you to use in the
cost calculation on
the price sheet.



